
STAFF REPORT 

TO THE 

FLORENCE COUNTY PLANNING COMMISSION 
Tuesday, June 26, 2012 

PC#2012-08 

 

 

SUBJECT:  Request for text amendment to the Florence County Code, Chapter 30; Zoning 

Ordinance, Section 30-267, Certificates of zoning compliance and Section 30-

268, Repair permits. 

 

APPLICANT: Florence County Planning Department 

 

STAFF ANALYSIS: 

 

As staff administers the regulations of the Zoning Ordinance of the Florence County Code and 

all the participating jurisdictions, periodic amendments need to be made to the Code to maintain 

accurate references, to stay abreast of advances in technologies and systems and to provide the 

most efficient and accurate customer service as possible to all the citizens of Florence County. 

 

Planning staff is requesting an amendment to the text of Sec. 30-267 and Sec. 30-268 in an effort 

to alleviate any misunderstanding that may arise regarding the requirements for when a 

Certificate of Zoning Compliance (CZC) is needed, the processing of applications for a CZC and 

information required for a CZC application. 

 

Amendment to the text would provide a more accurate phrasing of the requirements the 

ordinance has established for CZC’s and thus improve the public’s interaction with the 

permitting process. 

 

TEXT AMENDMENT REQUEST: 

 

The amendment to the text of Chapter 30-Zoning Ordinance-Sec.30-267 and Sec. 30-268 of the 

Florence County Code shall read as follows: 

 

Sec. 30-267. - Certificates of zoning compliance. 

(a) When required. A certificate of zoning compliance shall be required in advance 

of: 

(1) The issuance of a building permit for new construction or for existing 

construction where the footprint of an existing building is re-established 

through movement or increased through expansion. 

(2) Excavation preparatory to the construction of a structure for which a 

building permit is required. 

(3) All proposed construction and other developments including tThe 

placement or relocation of manufactured homes. 



 

(4) Grading, filling, surfacing, or enlarging parking areas. containing more 

than six parking spaces for a new or changed use. 

(5) Changing the use of any part of a structure or zoning lot, including any 

increase in the number of families or dwelling units occupying a building 

or lot.  

(6) The installation on any zoning lot of a manufacturing or other industrial 

process whose operation may generate effects of the types and magnitudes 

limited by performance standards as set forth in section 30-100  

(76) Installation of any sign for which a permit is required. 

(8) The establishment of a temporary use as required by Section 30-99. 

(9) Electric or gas utility companies and/or cooperatives extending service or 

utilities to a given site. 

Exceptions: Certificates of zoning compliance are not required for maintenance 

work, repair work and trade work provided that the work permitted will 

not result in a change of use of any existing building. 

 (b) Processing procedures.  

(1) When the zoning administrator receives an application for a certificate of 

zoning compliance whose proposed improvement and use described and 

illustrated conforms to all requirements of this chapter, he shall issue a 

certificate of zoning compliance and return a signed copy to the applicant 

within ten days of receipt of the application.  

(2) When the zoning administrator receives an application for a certificate of 

zoning compliance whose proposed improvement and use described and 

illustrated does not conform to this chapter, he shall deny the issuance of a 

certificate of zoning compliance, and so advise the applicant within ten 

days, citing the particular sections of this chapter with which the 

application does not comply.  

(3) Each application for a certificate of zoning compliance shall be filed with 

the zoning coordinator administrator on a form provided therefore, which 

form may be combined with the application for a building permit required 

under the building code. The application must be signed by the owner or 

his authorized agent or attorney.  

(c) Application requirements.  

(1) In addition to such information as may be required in an application for a 

building permit where a site plan is required, each application for a 

certificate of zoning compliance shall be accompanied by a plan in 

duplicate, drawn legibly to scale on either a plat or paper, showing:  

a. The shape and dimensions of the zoning lot. 

b. The size and location of all existing buildings. 



 

c. The lines within which any proposed buildings shall be erected, 

altered, or moved; the locations of any officially approved building 

setback lines.  

d. The heights of all proposed buildings and parts thereof. 

e. The existing and proposed use of each building and part thereof. 

f. The use of adjoining properties. 

g. The number of families or dwelling units in each existing building 

and the number that each proposed building is intended to 

accommodate.  

h. The size and location of all proposed driveways, off-street loading 

areas, and off-street parking areas. containing more than six 

parking spaces.  

i. Finished first floor elevation above mean sea level requirement and 

the flood hazard zone designation if in a special flood hazard zone.  

j. Such other reasonable and pertinent information concerning the lot 

or neighboring lots as the zoning administrator may find necessary 

for the enforcement of this chapter.  

(2) Each application for a certificate of zoning compliance shall be 

accompanied by a recorded plat of the lot in duplicate,  and drawn to scale, 

when required by the zoning administrator, for placement and distance 

measurement clarification.  

(Ord. No. 33-2006/07, § 8.7, 6-7-07; Ord. No. 08-2008/09, § 1, 11-20-08)  

Sec. 30-268. -– Reserved - Repair permits. 

Where an application for a certificate of zoning compliance is to effect repairs 

only, the zoning administrator may waive the requirements of an approved plat or plan. 

The work to be performed shall be clearly defined in the certificate of zoning compliance.  

(Ord. No. 33-2006/07, § 8.8, 6-7-07)  

 

STAFF RECOMMENDATION: 

The Planning staff recommends approval of the text amendment to Planning Commission as 

presented. 

 

FLORENCE COUNTY PLANNING COMMISSION ACTION-TUESDAY, JUNE 26, 

2012: 

 

 

FLORENCE COUNTY COUNCIL MEETING: 

This item will appear on the agenda for Introduction on Thursday, July 19, 2012 @ 9:00 AM in 

room 803 of the City-County Complex, 180 North Irby Street, Florence. 

 


