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REQUEST FOR PROPOSALS (RFP) 30-13/4 

LANDSCAPE ARCHITECTURAL SERVICES 

COUNTY COMPLEX LANDSCAPE AND MASTER PLAN 

 
Florence County is accepting proposals from licensed landscape architects to develop a landscape and master 

plan, in harmony with the city’s design standards and to provide a vision for the preservation and stewardship 

of the County Complex building located on 180 N. Irby Street, Florence, SC.   

 

The successful firm must be licensed in the state of South Carolina to perform Landscape Architectural 

Services.   

 

PROPOSAL SUBMITTALS must be received no later than 3:00 p.m. EST on Thursday, June 5, 2014to the 

address below in a sealed envelope.  Submittals shall contain one (1) original and three (3) copies of the 

information requested. Submittals received after the deadline will not be opened.  Facsimile or e-mail 

submittals will not be accepted.  All submittals should be sent to: 

   

MAILED TO:      HAND-CARRIED TO: 
Florence County Procurement    Florence County Procurement 

Attn:  Patrick D. Fletcher     Attn:  Patrick D. Fletcher 

180 N. Irby Street, MSC-R     180 N. Irby Street, Room B-5 

Florence, South Carolina 29501    Florence, South Carolina 29501 

 

Offerors mailing a qualification statement should allow sufficient mailing time to ensure timely receipt.  The 

County is not responsible for proposals delayed by mail and/or delivery services of any nature.  Proposals 

received after the set time for closing will be returned unopened.   

 

Proposals must be made in the official name of the firm or the individual under which business is conducted 

(showing the official business address) and must be signed in ink by a person duly authorized to legally bind 

the person, partnership, company or corporation submitting the qualification statement.  Proposals must be 

valid for a minimum of ninety (90) days.   

 

Proposals may be withdrawn by offeror prior to, but not after, the time set for the opening. 

 

Upon receipt by the County, the qualification statement shall become the property of the County, without 

compensation to the offeror, for disposition or usage by the County at its discretion.  The County shall have 

the sole discretion in evaluating both the qualification statement and the qualifications of the offerors.  The 

County reserves the right to reject any and all proposals and is not bound to accept any proposals, if the 

qualification statement acceptance is contrary to the best interest of the County.  The particulars of any 

qualification statement will remain confidential until a contract is signed with the successful offeror(s). 

 

Florence County reserves the right to engage in discussions with any or all responsible responders who submit 

proposals for the purpose of clarification to assure full understanding of and responsiveness to this request.   

 

This request for proposals does not commit Florence County to award a contract, to pay any cost incurred in 

the preparation of proposals or to procure or contract for the articles of goods or services.  Florence County 

reserves the right to accept or reject any or all proposals received as a result of this request, to negotiate with 

any or all qualified offerors, or to cancel in part or in its entirety this solicitation, if it is in the best interest of 

the County to do so.   

 

Any written questions should be e-mailed to pfletcher@florenceco.org  

 

DEADLINE FOR WRITTEN QUESTIONS IS 5:00 P.M. FRIDAY, MAY 30, 2014. 

 

 

 

 

mailto:pfletcher@florenceco.org


INSTRUCTIONS FOR OFFERORS 

 

1. Proposals must be made in the official name of the firm or the individual under which business is 

conducted (showing the official business address) and must be signed in ink by a person duly authorized 

to legally bind the person, partnership, company or corporation submitting the proposal.  Proposals must 

be valid for a minimum of ninety (90) days. 

 

2. Proposals may be withdrawn by offeror prior to, but not after, the submission deadline date/time. 

 

3. Upon receipt by the County, the proposal shall become the property of the County, without compensation 

to the offeror, for disposition or usage by the County at its discretion.  The County shall have the sole 

discretion in evaluating both the proposals and the qualifications of the offerors.  The County reserves the 

right to reject any and all proposals and is not bound to accept any proposals, if the proposal acceptance is 

contrary to the best interest of the County.  The particulars of any proposal will remain confidential until a 

contract is signed with the successful offeror(s). 

 

 

BACKGROUND INFORMATION 

 

Recently, the City of Florence Government relinquished their holding in a shared City/County Complex 

building in downtown Florence, SC. The shared complex is now wholly controlled by the Florence County 

Local Government.  Concurrently, downtown revitalization efforts have taken strong root during the past year 

with the completion and opening of an anchor hotel, boutique stores and restaurants/cafes. At the advent of 

2014, several new rehab projects have been announced and numerous others are in planning. Among the 

recent announcements are a public and private mixed-use project that will feature a 200 seat restaurant, a 

sauce bottling facility, a micro-distillery, 15-18 apartments and office space. Francis Marion University also 

plans to begin construction on a $15.5 million health sciences facility at the corner of South Irby and West 

Evans streets in 2014.   

 

 

PROJECT STATEMENT 

 

The Florence County Government Campus is located in the heart of the downtown revitalization area in 

Florence, SC. Florence County desires to support the efforts of the downtown revitalization and seeks to 

remain a corporate citizen in good standing with the public. Therefore, Florence County seeks to develop a 

landscape and master plan, in harmony with the city’s design standards, to provide a vision for the 

preservation and stewardship of the County Government Campus. The County would like to leverage its 

physical land holding as a public resource for greenspace, parking support to the downtown revitalization and 

the Complex facilities and a stewardship trust for the citizens of Florence County. 

 

 

SCOPE OF WORK PROJECT EXPECTATIONS/OUTCOME 

 

1. A Master Plan of County Campus presented in a format (book, drawings, panels, models) to best convey 

a design vision for the future to be used for planning not construction purposes 

2. Phasing plan for development/execution/implementation of master plan 

3. Cost estimate per phase with total cost estimate for complete implementation 

4. Project development and completion must be done as quickly as possible 

 

 

SELECTION CRITERIA AND SUBMITTAL REQUIREMENTS  

 

1. Qualification of Firm-Include a firm biography. – 15 points 

2. Qualifications & Experience of Team Members Expected To Work On The Project.  Provide 

biographies of personnel expected to work on this project. – 15 points 



3. Previous Projects of a Similar Nature.  Include references and overview representative examples of 

previous projects completed by your firm of similar nature. – 20 points 

4. Timeliness of Completion.  Include Anticipated Project Schedule and Current Workload. - 20 points 

5. Overall Quality of Proposal.  Include list of anticipated deliverables. – 30 points 

 

TOTAL POSSIBLE POINTS OF EACH EVALUATION – 100 points 

 

 

SPECIAL CONSIDERATIONS 

 

1. North/South/East/West plant design 

2. Use of indigenous plant species 

3. Green space development 

4. Light well/atrium park design within deck concept 

5. Truck loading dock access at SE corner of property for distillery 

6. Employee green space (break area, smoking area at NE corner of building) 

7. Trail continuance and connectivity with the city trails system spur to downtown 

 

 

SELECTION PROCESS 

 

The selection committee will rank each firm based on the overall evaluation point totals.   

 

The cost resumes of the top ranking contractor/firm will be opened and reviewed by the selection committee.   

 

Negotiation will be initiated with the top ranked evaluated firm. If an agreement cannot be made with the top 

ranking firm, the cost proposal of the next highest ranking firm will be opened and negotiations will be 

initiated with that firm and so forth.  

 

Upon successful contract negotiation, the committee will recommend one (1) firm to County Council 

for approval. 

 

All unopened price proposals will be returned to the offeror.   

 

The Only firms licensed to do business in South Carolina and are able to demonstrate professional licensing 

in the disciplines to be supplied will be considered.  Failure to meet this requirement will result in 

disqualification.  

 

Florence County reserves the right to accept or reject any or all Proposals in whole or in part and to amend or 

supplement this RFP.   

 

NOTE: By submission of your proposal in response to this solicitation, you are certifying that neither your 

firm nor any of its principals are presently debarred, suspended, proposed for debarment, declared ineligible, 

or excluded from participation in this procurement process by any governmental department or agency. 

Further, if such a debarment or suspension occurs during the course of the procurement, you shall so inform 

Florence County.  

 

NOTE: No proposer shall, directly or indirectly, engage in any conduct (other than the submission of a 

proposal or other prescribed submissions and/or presentations before the Evaluation or Selection Committees) 

to influence any employee or elected official of Florence County concerning award of a contract as a result of 

this solicitation. Violation of this prohibition may result in disqualification of the proposer from further 

participation in the solicitation for services or goods sought herein, or from participation in future Florence 

County solicitations or contracts.  

 

 

 



PROTEST PERIOD 

 

It is the responsibility of the prospective bidder to review the entire invitation for bids packet and to notify the 

Procurement Department if the specifications/scope of work are formulated in a manner that would 

unnecessarily restrict competition.  Any such protest or question regarding the specifications or bidding 

procedures must be received by the Procurement Department not less than five (5) days prior to the proposal 

submission deadline.  These requirements also apply to specifications or instructions that are ambiguous.   

 

 

PROFESSIONAL INSURANCE REQUIREMENTS AND INDEMNIFICATION  

 

The successful firm(s) shall procure and maintain insurance for protection from claims under workers' 

compensations acts; claims for damages because of bodily injury including personal injury, sickness or 

disease, or death of any and all employees or of any person other than such employees; claims for damages 

because of injury to or destruction of property, including loss of use resulting therefrom; claims caused by 

professional errors, acts, or omission; and any other insurance prescribed by law.  The successful firm shall 

name Florence County, South Carolina, its elected and appointed officials, officers, and employees 

“Additional Insured” as their interests may appear but only with respect to services performed or provided by 

successful firm on behalf of the County under Consultant’s commercial general liability insurance policy.  

The successful firm shall, within 10 calendar days of the full execution of any contract resulting from this 

RFQ, provide the County’s Procurement Officer with a certificate(s) of insurance evidencing the coverage 

required above and containing an endorsement to the effect that any cancellation or non-renewal shall not be 

until 10 calendar days after the insurer or the selected firm gives written notice to the County. 

  

Without limiting the provisions of paragraph above, the selected firm shall during the term of any contract 

resulting from this purchase and maintain insurance with limits not less than those set forth below: 

  

The successful firm(s) shall take out and maintain, during the life of the contract agreement, workers’ 

compensation and employer’s liability insurance for all employees to be engaged in services on this project 

under this agreement in an amount not less than $1,000,000.00, and in case any such services are sublet, the 

firm(s) shall require all  subcontractor(s) also to provide workers’ compensation and employer’s liability 

insurance in an amount not less than $1,000,000.00 for all of the subcontractor’s employees to be engaged in 

such. 

  

Employer’s Liability Insurance - $1,000,000 each accident, $1,000,000 disease policy limit, $1,000,000 

disease each employee 

  

Commercial General Liability Insurance - $1,000,000 per occurrence (bodily injury and property damage) / 

$1,000,000 general aggregate 

  

Automobile Liability Insurance - $1,000,000 combined single limit (bodily injury and property damage), each 

accident 

  

Professional Liability Insurance - $1,000,000 per claim / $1,000,000 general aggregate 

  

Professional Services: The selected firm(s) shall indemnify and hold Florence County, South Carolina, its 

elected and appointed officials, officers, and employees, harmless from and against judgments, liabilities, 

damages, losses, costs, and expenses (including, but not limited to, reasonable attorneys' fees and costs but 

only to the extent otherwise authorized by law) to the extent caused by any negligent act, error, or omission in 

the performance and furnishing of the selected firm’s professional services under any contract resulting from 

this RFQ, including any negligent act, error or omission of any individual or entity directly or indirectly 

employed by the selected firm(s) to perform any of the work or anyone for whose acts, errors, or omissions 

the selected firm(s) may be liable, regardless of whether or not caused in part by a party indemnified 

hereunder. 

  



Other Than Professional Services: With respect to all acts or omissions of the selected firm(s), or any 

individual or entity directly or indirectly employed by the selected firm(s) to perform any of the work or 

anyone for whose acts, errors, or omissions the selected firm(s) may be liable, which do not arise out of or 

result from the performance of professional services, and which may be covered by employer’s liability 

insurance, commercial general liability insurance, automobile liability insurance, or other general liability 

insurance, the selected firm(s) shall indemnify and hold the Florence County, South Carolina, its elected and 

appointed officials, officers, and employees,, harmless from and against judgments, liabilities, damages, 

losses, costs, and expenses (including, but not limited to, reasonable attorneys' fees and costs but only to the 

extent otherwise authorized by law) to the extent caused by or arising out of the selected firm’s negligent acts 

of commission or omission (or those of or any individual or entity directly or indirectly employed by the 

selected firm to perform any of the work or anyone for whose actions or failure to act the selected firm may 

be liable) during the performance of this Agreement. 

  

The selected firm shall require any subconsultants (if any) to purchase and maintain insurance with limits not 

less than those required above to be purchased and maintained by the selected firm.  In addition, the selected 

firm shall require any subconsultants (if any) to assume the selected firm’s indemnification obligations under 

any contract resulting from this RFQ to the extent they relate to the subconsultant’s obligations under any 

contract with the selected firm. 

 

ATTACHMENTS: 

 Three pages of site maps, aerial photos, SketchUp 3D vision drawings, site 

 context photos 

 Proposed County Complex sign redesign 

 Design Guidelines for Downtown Florence info is available at:  

(http://www.cityofflorence.com/departments/planning/downtown.aspx) 

 Florence Neighborhood Master Plan info is available at:  

http://www.cityofflorence.com/docs/documents‐planning/neighborhood‐action‐plan‐finalreport‐.pdf 

 Newspaper articles and editorials regarding downtown revitalization efforts, 

 projects and plans 
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